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HEMORANDUM FOR: Logistics Caresr Board

SUBJFCT : I - Promotion

1. I s been assigned te Project AQUATOME since
4 April 1956 and is serving ss Chisf of the Project Transportestion
Office, a 0S-12 position.

2. IR h:s been exemplary in the performance of his
dutles. He operates an efficlent office and handles the myriad
preblems inherent in his work with understanding sand dispatch. The
many extraordinary demends that are constantly being made tend to
make his work most difficult.

3. The primary duties of the Project transportation officer
consist of:

&. Arrenging for all travel conducted by Project personnel.
Projact personnel include: Agency steff, allitary detail, con-
tract and contractor employees. The primary modes of travel
are commerclel air which runs into s six-figure sum anmaally
and military air. Arrenging for military travel requires s
great deal of lialson with the Military Air Transport Service
at their ports of embarkation, knowledge of regulations,
determinztion of proper air movemsnt designators, etc.

b. OSecuring proper documentation of Praject persommel
destined for oversess field stations. This includes: pasaports,
multi-~-identifications, imwmnizations and essential military
cover orders. {Documentation of contrsctor personnel requires
specisl handling as these people are usually dispatched to the
overseas statlon without z stop at headquarters.

¢. Proceassing of derendents being moved to oversess
stations. This imvolves arrenging for shipment of housshold
effects and automcbiles. (The dependents travel imposes
special problems because the majority of them are located a

conaiderable distance from Washington and all initial arrengements

have to be made via letters and telephone.)
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d. Briefing of all persomnel regerding specific travel
requirerents, routing end proper handling of cover order. In
order to keep sbyeaat of the constantly changing trevel routes
and regulstions, it is =lso necessary to debrief returning
travelers.

e. Initisting end coordinating all csble traffic perteining
Lo travel and housing for dependents.

f. Processing travel vouchers.

4. 1In eddition to his Project duties I hendles =11
trensportation arrangements for the DCI and his {mmedinte staff plus
other special persons designated by the DCI. These additional duties
were mads a condition for I sssignment to the Project
st the specizl insistance of the DCI.

5. I h»s been s (S8-11 since 29 January 1956 and since
April 1956 he has besn occupying the 18-12 position.

4, IR hss snply demonstrated his cepscity to handle the
requirements of the next higher grede. BEe has the background, poise,
personality, industry and devotion to the Agency that combine to meke
him an outstanding membesr of the staff.

7. This recommendation hes the enthusiastic endorsement of the
Projeet Director, the Project Dirsctor of Administration and the
other members of the Projeat Fromotion Board.
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